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Guide to Submitting DMRs in CERIS  
This guide describes the process of submitting Discharge Monitoring Reports in the CERIS system.  
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1. Navigate to the CERIS system at https://ceris.deq.nd.gov/ext/ncore/external/home. 
 

2. Click on the Sign In button on the system home page. 

 
 

3. Provide your user ID and password and click Sign in. 

 
 

a. If this is your first time logging in, you will be prompted to provide responses to five 
challenge questions for use in CERIS when making electronic data submissions.  
Select your desired questions and provide responses and click Save. 

https://ceris.deq.nd.gov/ext/ncore/external/home
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4. After logging in, the Welcome page displays a section titled "Home". 
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5. Click on Dashboard. 

 
 

6. The Dashboard area will show you a list of reports that are coming due.  The Priority tab is 
reports which need attention, while future reports are available under Upcoming.  
Upcoming reports can also be seen on the right side of the screen when on the Priority tab. 
Under the Priority tab the DMR due will be available, click Open. 

 
 

7. This will bring up the DMR, where you will enter the laboratory data.  If more than one 
discharge point has a DMR due, each discharge point will be listed in the dropdown on the 
top left of the screen. 
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8. Enter the results received from the laboratory. 

 

 
 

9. If sampling for a parameter is not required for the monitoring period enter a “*” in the field, 
which will bring up a menu with the list of available Non-Report Reasons.  Enter “9” in 
addition to retaining the “*” (the value field should be *9) for Monitoring is Conditional/Not 
Required this MP. 

 

a. If you have a sample result that was “<”, enter “*B”, then in the comment dropdown, 
enter the what’s on the report from the lab. 
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b. For General Permit Covered permits the following equation is used to calculate the 
parameter Flow Total Month: 
 

𝐹𝐹𝐹𝐹𝐹𝐹𝐹𝐹 𝑇𝑇𝑇𝑇𝑇𝑇𝑇𝑇𝑇𝑇 𝑀𝑀𝑀𝑀𝑀𝑀𝑀𝑀ℎ: 𝐶𝐶𝐶𝐶𝐶𝐶𝐶𝐶 𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆 (𝑎𝑎𝑎𝑎𝑎𝑎𝑎𝑎𝑎𝑎) × 𝑊𝑊𝑊𝑊𝑊𝑊𝑊𝑊𝑊𝑊 𝐿𝐿𝐿𝐿𝐿𝐿𝐿𝐿𝐿𝐿 𝐷𝐷𝐷𝐷𝐷𝐷𝐷𝐷 (𝑓𝑓𝑓𝑓) × 0.3267 
 

c. If you followed your permit, do not change the Sample Freq nor Sample Type 
columns. 
 

10. Enter any comments pertaining to the DMR in the comments section (optional). 

 
11. Click Save 

 
 

12. Click Validate and Review on the top right of the screen. 
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13. Review the Validate and Review DMR page for any errors or warnings.  If there are no errors, 
the DMR can be submitted (DMRs may still be submitted if there are warnings, e.g. effluent 
limit exceedances are shown as warnings). Click Save. 

 
 

14.  Click Certify and Submit. 

 
 

15.  Review the Certification Statements and check the boxes next to them. 
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16. Click Generate and Email Passcode.  This will send a one-time passcode to your email 
address associated with your account. 

 
 

17. Enter the passcode into the Passcode field, then answer the security question and click 
Submit. 

 
 

18. The DMR has been submitted. 
19. To verify if the DMR was submitted, click Discharge Monitoring Reports and under the 

Status column it will show submitted. 
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